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Code of Conduct   
 
 
I .  PREAMBLE 
 
Truth and t ransparency are part  of the act ivit ies a Solect ron EMS India Lim ited., 
(SEIL) , which is cont inuing basis of it s all- round growth and developm ent . This Code 
of Conduct  defines what  SEI L expects from  its business and personnel regardless of 
the locat ion or their background. This code is applicable and binding on all the 
Directors and the Senior Managem ent  Team . As the aforesaid persons individually 
and collect ively help shape the growth of the SEIL, they are individually and 
collect ively responsible to ensure that  SEIL operates with the highest  degree of 
personal and professional integrity, honesty and ethical conduct . 
 
The Code has been form ulated so as to prom ote the highest  degree of personal and 
professional integrity, honesty and values into pract ice. As it  is not  possible to 
address every possible situat ion that  m ay ar ise, the provisions of this code are 
intended to provide guidance in m aking ethical decisions and should therefore be 
const rued and applied to further the said object ive. This Code shall be in addit ion to 
rules, regulat ions, standards, policies and procedures that  m ay be laid by the SEIL 
from  t im e to t im e. 
 
 
I I .  APPLI CABI LI TY 
 
This Code has been divided into two parts. The provisions as set  out  in Part  A of 
this Code shall be applicable to the Directors and the provisions set  out  in  
Part  B shall be applicable only to the Senior  Managem ent . I n term s of the 
appropriate provisions of the Clause of the List ing Agreem ent (s)  executed by the 
SEIL, all Directors and the Senior Managem ent  shall affirm  com pliance with the 
provisions of this Code on an annual basis. 
 
 
I I I .  VI OLATI ON 
 
Although it  is not  intended that  disciplinary act ion would be appropriate for every 
violat ion of the provisions of this Code, whether a disciplinary act ion is appropriate or 
not  and the extent  of discipline/ penalty to be im posed, will be determ ined through 
reasonable applicat ion of the text  and also depend on factors such as the seriousness 
of the violat ion, the intent  behind any such violat ion, whether there has been a 
pat tern of im proper conduct  and the effect  of such improper conduct  o em ployees, 
their m orale or on the corporate governance system  of the com pany. 
 
A violat ion m ay result  in disciplinary act ion up to and including term inat ion from  the 
associat ion/ em ploym ent  of the com pany. Decision regarding whether or not  
disciplinary act ion is to be taken and the nature and extent  thereof,  shall reset  with 
the Managing Director of the com pany. An appeal against  any such decision shall lie 
before the Chairm an of the com pany, whose decision in this regard shall be final and 
binding on the concerned m em ber of the senior m anagem ent .  The Com pany 



Secretary of the com pany shall be responsible for ensuring the com pliance of the 
provisions of this Code. 
 
 
I V. AMENDMENT TO THE CODE 
 
 
The Code m ay be am ended to m eet  the requirem ents of any relevant  statute or the 
business interest  of the com pany, subject  to the approval of the Board of Directors of 
the com pany. 
 
 
V. ANNUAL DECLARATI ON 
As required under Clause 49 (D)  ( ii)  of the list ing agreem ent , every m em ber of the 
Board of Directors every em ployee of the Senior Managem ent  Team  shall sign and 
subm it  the annual declarat ion (as per Annexure I )  before April 15 every year,  
affirm ing com pliance with the provisions of this Code. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

PART A 
 
 

1 . TO LEAD BY EXAMPLE 
 

As every m em ber of the Board of Directors is perceived to be the guiding force of the 
com pany, it  shall be his responsibilit y to lead by exam ple, which m ean and include:  
 
a. To act  according to the highest  standards of personal and professional integrity, 
honesty and ethical conduct  whilst  dealing for , on behalf of and in the nam e of the 
com pany. 
 
b. To exercise powers conferred upon him  for achieving business goals of the 
com pany with reasonable discret ion and after weighing the consequences of such 
use. 
 
c. To respect  the confident ialit y of any proprietary inform at ion accessed during the 
course of discharge of his dut ies and ensure that  such inform at ion is not  used for 
personal gain. 
 
d. To co-operate with Governm ent , Trade and Regulatory Authorit ies in the 
developm ent  of econom ic legislat ions governing the business of the com pany. 
 
 
2 . PRI NCI PLES OF COMPLI ANCE 
 
a. Ensure that  all decisions taken are in adherence to legal/ regulatory 
requirem ent (S)  as applicable to the business of the com pany. 
 
b. To inform  the com pany of any inform at ion that  m ay be perceived to be a violat ion 
by any em ployee or Director of the com pany of any legal/ regulatory requirem ent (s)  
as applicable to the business of the com pany. 
 
 
c. Adhere to the standards set  by the com pany from  t im e to tom e to protect  and 
prom ote the interest  of shareholders and other stakeholders ( including em ployees,  
custom ers, suppliers and creditors and the society at  large) . 
d. To at tend all Board/ Com m it tee/ General/ Business Meet ing of the com pany and 
seek leave of absence whenever necessary. 
 
3 . CONFLI CT OF I NTEREST 
 
A conflict  of interest  situat ion would be deem ed to have arisen, when an individual’s 
interest  is perceived to be inconsistent  with or is in conflict  with the business interest  
of the com pany. One should avoid such conflict  of interest  with the com pany. 
However, in case such as situat ion arises, he shall on becom ing aware of the sam e, 
m ake full and t rue disclosure of all facts and circum stances thereof to the com pany. 



Som e of the situat ions wherein a conflict  of interest  m ay be deem ed to have arisen 
are elucidated hereinafter:  
 
 
a. Pecuniary benefit  
 
Where one’s conduct  is likely to confer a pecuniary benefit  to him self or in favour of 
any of his relat ive(s)  or  in favour of any com pany, body corporate or firm , where he 
or his relat ive is an em ployee, m em ber, director or  partner. 
 
b. Related Party Transact ions 
Where one enters into t ransact ion(s) / arrangem ent (s)  (direct ly or  indirect ly through 
relat ives)  with com panies, bodies corporate or firm s, for  personal gain, which m ay 
conflict  with the business interest  of the com pany. 
 
c. Corporate Opportunit ies 
Where one uses and/ or exploit ’s for personal gain, opportunit ies that  r ight ly belong 
to the com pany or are discovered through the use of one’s posit ion or through the 
com pany’s im age, property or inform at ion. 
 
 
4 . SECRECY 
 
Ensure that  proprietary inform at ion and t rade secrets belonging to the com pany, 
( including any inform at ion concerning pricing, products and services that  are being 
developed, internal system , designs and such other t rade secrets)  are held in st r ict  
confidence and care is exercised to avoid inadvertent  and inappropriate disclosure,  
except  when such disclosure is authorized or legally m andated and is not  for  
personal gain. 
 
 
5 . SECURI TI ES LAW  
 
Not  to indulge in I nsider Trading or dealing in shares of the com pany in violat ion of 
the provisions of the share dealing code of the com pany and to st r ict ly abide with all 
disclosure norm s prescribed under the SEBI  (Prohibit ion of I nsider Trading)  
Regulat ions, 1992, as m ay be am ended, from  t im e to t im e. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 

PART B 
 
I n addit ion to Part  A, the provisions as set  out  in Part  B shall be applicable and 
binding only on the m em bers of the Senior Managem ent . 
 
1 . TO LEAD BY EXAMPLE 
 
Every m em ber of the Senior Managem ent  plays an im portant  role in achieving the 
com pany’s business object ives, which is based on the foundat ion of ethics, 
t ransparency and custom er cent r ic act ions. Accordingly, it  shall be his responsibilit y 
to adhere to and inculcate the following pract ices:  
 
a. To induce a feeling of loyalty by working selflessly to achieve the stated business 
object ives of the com pany. 
 
b. To guide and m ot ivate the staff and officers of the com pany. 
 
c. To respect  the safet y and health of all em ployees of the com pany and provide 
working condit ions that  is conduct ive to their physical health and general wellbeing. 
 
d. To conduct  oneself in a m anner so as to help preserve and protect  the 
environm ent  with due concern for  the ecology. 
 
e. To record and preserve the records of all financial t ransact ions and not  create 
undisclosed or unrecorded accounts, funds or assets. 
 
2 . CONDUCT AT W ORKPLACE 
 
a. Conduct  oneself in a professional m anner and t reat  others with respect , fairness 
and dignity. 
 
b. Conduct  oneself in the let ter and spir it  of the applicable laws, rules and 
regulat ions, com ply with the procedures and policies laid down by the com pany and 
encourage other officers and em ployees to do the sam e. 
 
c. Not  t o discrim inate em ployees based on color, race, religion, caste, creed or sex. 
The com pany is com m it ted to provide a work environm ent  that  is fair and non-  
discrim inatory.  
 
 
d. Provide and enhance equal opportunit ies for m en and wom en, to prevent , stop 
and redress sexual harassm ent  at  the workplace and to prom ote good em ploym ent  
pract ices. 
 



e. Dem and, dem onst rate and prom ote professional behavior and encourage 
em ployees to acquire skills, knowledge and t raining to expand/ enhance their skills 
and specialized knowledge. 
 
f. Not  to use or consum e illegal and banned drugs (narcot ics)  at  all t imes. 
 
 
g. Not  to have any m aterial associat ion with a firm , com pany or body corporate 
engaged in a line of business sim ilar to that  of the com pany or any of it s 
subsidiaries, without  obtaining the prior consent  of the Managing Director of the 
com pany. 
 
3. PAYMENTS OR RECEI PT OF GIFTS/ FAOURS FROM OTHERS 
Under no circum stances, shall any m em ber of the Senior Managem ent  receive or 
offer , direct ly or indirect ly, any gift s, donat ions or rem unerat ion or illegal paym ents 
which are intended to obtain business favours. Nom inal gift s during fest ival occasions 
and other occasions m ay be accepted/ given. 
 
 
4 . USE OF ASSETS AND I NFORMATI ON 
 
a. Ensure that  equipment / facilit ies/ am enit ies provided to him / her by the com pany 
for  discharge of his/ her dut ies in term s of his/ her em ploym ent  are used with proper 
care and diligence and return the possession thereof upon his resignat ion, 
term inat ion or ret irem ent  from  the services of t he com pany, as the case m ay be. 
 
b. Ensure that  price sensit ive inform at ion of the com pany, which is not  in public 
dom ain, is not  used to derive any personal benefit  or t o assist  other person(s)  from  
deriving any benefit , by virtue of having access thereto. 
 
c. Ensure that  proprietary inform at ion and t rade secrets belonging to the com pany, 
including any inform at ion concerning pricing, products and services that  are being 
developed, internal system  design and other such t rade secrets are held in st r ict  
confidence and due care is exercised to avoid inadvertent  and inappropriate 
disclosure. Such inform at ion shall be sued in the m anner as required or m andated 
and as a part  of the dut ies assigned and not  for personal gain. 
 
d. ensure that  all other personal and financial inform at ion relat ing to the custom ers 
associates and stakeholders of the com pany is accessed, used and disclosed in 
accordance with the policies, system s and cont rols laid down by the com pany, from  
t im e to t im e. 
 
e. Take steps to use and protect  the com pany’s assets and ensure their efficient  use. 
Use the assets only for the legit im ate business purposes of the com pany or such 
other purposes as m ay be authorized by the Managem ent . 
 
5 . TRANSPARENCY 
 
Ensure that  the conduct  at  workplace is t ransparent , subject  t o sensit ivit y of the 
inform at ion or nature of j ob assigned to him / her. Such t ransparency shall be brought  
about  by adherence to corporate governance norm s, policies, system s and 
procedures laid by the com pany, from  t im e to t im e. 
 


